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1.0 Mid-Year
Submission Changes

The South African Revenue Services (SARS) have published the latest SARS Business
Requirements Specification for 2025/2026, including the validations for the Interim Employer
Reconciliation for March to August 2025 (Period 202508).

The system has been aligned to the latest SARS requirements for mid-year submissions. This
includes the IRP5 file, reports and certificates.

Please implement any necessary changes that are applicable to your unique company setup and
employee needs.

1.1  Employee Tax Numbers Validation

During testing of the BETA version of the e@syFile software, it was identified that the validation
of employee Income Tax Reference Numbers—previously flagged as a warning—was being treated
as an error, causing files to fail validation.

SARS initially confirmed that strict validation would apply during the Interim Employer
Reconciliation period for March to August 2025 (Period 202508). Although the requirement has
always been listed as mandatory in the SARS Business Requirement Specification (BRS), previous
submission cycles allowed files to pass without these numbers.

However, SARS has now confirmed that the validation will not be enforced for the interim
submission. Missing Income Tax Reference Numbers will continue to trigger warnings only, not
errors. Strict enforcement has been postponed until the February 2026 submission (2025/2026 tax
year).

1.2 New IRP5 Code 3623 (Antedated Salary/Pension)

A new IRP5 Code 3623 for Antedated Salary/Pension has been added. This new IRP5 Code is
applicable from the 2025 Year of Assessment as a non-taxable earning. Prior to 2025 Year of
Assessment, antedated salary/pension amounts were reported under IRP5 Code 3907.

The value entered against IRP5 Code 3623 is included in the SDL and UIF calculations by default,
but it may be excluded, depending on whether an exemption applies to the payment. It may be
included in RFI calculations. ETI defaults to Full, but this can be amended if necessary.

Employers are required to apply for a directive when paying antedated salary or pension for prior
tax years. These amounts must be reported under the non-taxable earning line using IRP5 Code
3623.

A new Earning Definition is available to capture the Antedated Salary/Pension value.
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On the Navigation pane:

Expand

Expand
Double-click on
Clickon

Company Management

Payroll Definitions
Earnings
New

Home Earning Definition
- L=k —
L] &K 0BG ©

Refresh | Previous
I

2 | [ Eamings
) Na Re.. [} Co. Company
Code
& Entity Management v
a Short Desarption

[ Company Management Long Desgription

People 253.3.0

= @ &4

Check  Broken
Rules  Rules

Close

Earning Definition Detail

MCS_COMPANY02 - MCS Company 02
ANTEDATESALPEN
Antedate Salary / Pension

Antedate Salary / Pension

Status A - Active
Short Calculation Key | ANTEDATESALPEN
Frequency A - All Frequendies

Earning Group

= - |a| x

(&) offie 2013 ~| (@)

3523 - Antedate salarypension extending o I

& Earnings
& Deductions
B4 company Contribut

Exciude From Salary Cost

¥ JobProfie Management v

& 1-admin 5 local.5QL2016.BRS

(& Fringe Benefits -
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(L seneric Tax v 1l locea
A\ Employee Management v || Transaction Code Linked

7 Utities . Payrun Definitons | Languages | Linked Calculztions

- @ @ Record1of1 0 =

", Generic Fields v

Company Rule
{&f Parameters v =]
— PayRun Definition  Display Priority ~ Mandatory  Calculation Recurrence. .
5P Reports v
~ Company Rule: 16 - BRS2026 - BRS2026

& self service v » MAIN - Main Payrun 5
'3 Budget v
. Exports v

& Job Costing v

Z]% Equity Management ~

Equity Remuneration Fixed /]
Equity Do Not Annualise

Special Tota| Balance  Special Total Clearing Option | Spedial Total Clearing Amount

Earning Type ANTEDATESAL - Antedate Salary/Pe. .+ | Tax Type NVR - Never ¥ | Tax Code
» 33 Hierarchy Setup
= Balance N - Nat Use ¥ Currency ZAR - SDUE Aﬁwca. Rands
@ Company
~ |l Payroll Definitions Input Type € - Calculation/Tnput | Calculation Type 0-None ~  TaxPercentage 0.00

Equity Remuneration Varizble

Special Total Recurrence 1

The new Earning Type ‘ANTEDATESAL — Antedate Salary/Pension’ to employers is available and

linked to the Tax Type ‘NVR - Never’ and the IRP5 Code 3623.

Note:

When values are captured on an earn

mandatory.

Soge

SAGE 300 PEOPLE

ng line linked to IRP5 Code 3623, a Directive Number i




1.3 New IRP5 Code 4042 and 4588 (Repayment/Refund/Recoupment of
s11(nA) Amount)

In the March 2025 software update (Version 25.1.3.0), the IRP5 Code 4042 for Repayments/Refunds
to Employers was added under Deduction Definitions.

For more detatils, refer to on Repayments/Refunds to Employers.

Following this release, SARS revised the application of IRP5 Code 4042 and introduced a new
deduction IRP5 Code, 4588. These two IRP5 Codes are used in conjunction as follow:

. IRP5 Code 4042: Reflects amounts deducted in the current tax year under section 11(nA) and
Fourth Schedule paragraph 2(4)(g), i.e. the tax deduction allowed on the payroll.

. IRP5 Code 4588: Captures the total amount repaid by the employee in the tax year for a
section 11(nA) recoupment, i.e. the actual repayment made by the employee.

Note:

This tax deduction is not applicable to all repayments. It is for very specific cases where the
employee correctly accrued an amount but needs to repay it due to a specific reason such as
breach of contract. More examples include:

An employee received a retention bonus but resigns before the agreed period

Employee received remuneration while on maternity leave and needs to repay the amount
based on a contract should they not work the agreed period

Insurance brokers need to repay commission if an insurance policy lapses

Administrative corrections are not included — in other words where an employee incorrectly
received a payment and refunds it to the employer, the above tax deduction does not apply.
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To add the Deduction Definition for the tax-deductible repayment amount linked to IRP5 Code
4042:

On the Navigation pane:

Expand Company Management
Expand Payroll Definitions
Double-clickon  Deductions

Click on New

& - @ ot @ People 25.3.3.0
Home Deduction Definition (& office2013 ~| (@)
5 L1 A~ 7] @
Gk €9 5
| R = W W L] [ X
New Delete Refresh | Previous Check  Broken Close
- - Item Rules  Rules
Deductions | Deduction Definition Detail
@Eina 54 Re. & co. Company MCS_COMPANY02 - MCS Company 02 Status A - Active
Code REFUND Short Calculation Key REFUND
L Entity Management
e Short Description | Refund Deduction Frequency A - All Frequendies
&L Company Management Long Description Refund Deduction Deduction Group
| Deduction Type REPAY -Refunds to employers = Tax Type THD - Tax Deductble ~ Tax Code 4042 - Repayments Refunds to Emplo l
5 Hierarchy Setup
. EENE TT-Tiot Used = Curency T - SouT AT Ica, Rands
& Company
& Payrol Definitions Input Type C - Calculation/Input ~ | Calculation Type 0 -None ~  TaxPercentage 100,00
& Earnings
IJ Deductions Linked Company Contribution + +| Beneficiary Rule

[Ed company Contributi
[ Fringe Benefits Transacton Code Linked

Payment Classification Linked

(& Generic Tax

= Payrun Definitions | Languages | Linked Calculations

4 Employee Management 5 Record 1of 1 0 %

#7 Utlities
Company Rule «

| Generic Fields
= Pay Run Definition | Display Priority Mandatory | Calculation Recurrence... | Spedal Total Balance  Special Total Clearing Option | Special Total Clearing Amount | Spedal Total Recy

4Bk Parameters
8 Reports » MAIN - Main Fayrun 4 -I Always N - Not Used

A, self Service

10 Budget

= Exports

(& 10b Costing

I Equity Management

# Job Profile Management

68 Performance Management

& t-admin =] local.50L2016.5RS

The Deduction Type ‘REPAY — Refunds to employers’ is available and linked to the Tax Type ‘TXD —
Tax Deductible’ and the IRP5 Code 4042. The amount is tax deductible and is fully included for
SDL purposes.

Note:

It is your responsibility to NOT enter an amount that is greater than the employee remuneration
in the current pay period.

If the repayment exceeds what is permitted in the current pay period, the outstanding amount
must be captured in a subsequent pay period.

It is your responsibility to ensure that the employee’s tax for the current pay period is not
negative due to the value captured against IRP5 Code 4042 on Payslip Deductions.

If the employee’s tax is negative, you must only capture an allowable value against IPR5 Code
4042. The difference can be captured in a following pay period if the pay period falls within the
same year of assessment.
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For IRP5 purposes, the value captured on the deduction line linked to IRP5 Code 4042 will be
automatically reflected against IRP5 Code 4588 (s11(nA) Recoupment) when doing the IRP5 export.

If the employee repaid the amount owed (or portion of the amount owed), directly into the
company’s bank account (not as a deduction on the payslip), this amount must be captured on a
Provision Line linked to IRP5 Code 4588.

The value captured on the Provision Line linked to IRP5 Code 4588 is only for information
purposes and does not reduce the Net Salary or the balance of remuneration. This typically occurs
when an employee is terminated before repaying the full amount, due to insufficient time or
insufficient remuneration to accommodate the deduction or tax benefit.

To add the Repayment Provision Definition Line:

On the Navigation pane:

E d Payroll Definitions
Double-clicl Provisions
e - e @ % @ People 25.3.3.0 = (=[x
2] Home Provision Definition @ offce2013 ~ | (@)
d HGe © © =0
L] &R x B G © ¢ LS| &
New Delete Refresh | Previous Check Broken Close
- - Item Rues  Rules
| [ Provisians | Provision Definition Detail x
@ na 7 Re & co. Company MCS_COMPANY02 - MCS Company 02 Status A - Active
Code REPAY
£, Entity Management v
a Short Desaription | Repayment outside Payral Frequency A - All Frequencies
L& Company Management “ || Long Desaription Repayment outside Payrol
|| ferovision Type REPAY -Refunds to Employers | Tax Type NVR - Never Tax Code 4588 - Repayments/Refunds to Emplo I
Earnings —
G Ealance N Mot Useq. = Carrency ZAR - Sout AlTica, Rands
& Deductions
(&4 company Contributi Calculation Type 0 - None ~ | Tax Percentage 0.00
(& Fringe Benefits
I Provisions Exclude From Salary Cost %]
I Additional Definitions
@ oo . |||| PayrunDefinitions | Languages | Linked Calaulations
@ @ Record1of1 0 %
(L Generic Tax v
f . Company Rule =
£\, Employee Management
Pe— . PayRunDefiniton | Display Priority | Mandatory | Calculation Recurrence. . Special Total Balance | Special Total Clearing Option | Special Total Clearing Amount | Special Tot]
> ~ Company Rule: 16 - BR52026 - BRS2026
2 Generic Fields vl MAIN - Main Payrun i -:- Always N -Not Used
{6 Parameters v
!EV Reports v
Aty Self Service v
105 Budget v
& Exparts v
(& J0b Costing v
2[5 Equity Management v
& Job Prafile Management v
8 performance Management
& t1-admin 5] local.50L2016.6RS 4

The Provision Type ‘REPAY — Refunds to Employers’ is available and linked to the Tax Type ‘NVR —
Never’ and the IRP5 Code 4588. The amount is not tax-deductible as the employee did not receive
the tax deduction benefit via the payroll.
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Note:

The inclusion of this code on the IRP5/IT3(a) Certificate replaces the repayment confirmation
letter that the employer issued to the employee in the past.

If the amount owed is repaid outside of payroll, an in-out entry must be processed on the
employee’s payslip. This ensures the employee receives the tax-deductible benefit to reduce
PAYE, without reducing the actual salary. This can be done in one of the following ways:

. Create an Earning Definition linked to an Earning Type with no linked IRP5 Code and capture
the same value as on Deduction Line 4042 as a positive amount, e.g. Earning Type ‘GENNTX -
General Non-Taxable Earning’

. Create a Deduction Definition linked to a Deduction Type with no linked IRP5 Code and
capture the same value as on Deduction Line 4042 as a negative amount, e.g. ‘GENNTX -
General Deduction - Non-Tax Ded’

If the repayment amount reflected under IRP5 Code 4042 (salary deductions) is less than the total
amount repaid to the employer by year-end, only the difference must be captured on the Provision
Definition Line with IRP5 Code 4588

Examples:
Example 1:

If the employee owes the employer an amount of R50 000.00, pays back a value of R10 000.00
per month deducted from the employee's salary on his payslip on Deduction Line linked to code
4042 and by the end of the tax year the full R50 000.00 was deducted (repaid), then on the
employee's IRP5 the amount of R50 000.00 deducted on the payslip will reflect 4042 and the
system will automatically reflect a value of R50 000.00 against code 4588 (no value captured on
Provision Line 4588).

Example 2:

The employee owes the employer an amount of R50 000.00 and has paid back R40 000.00 per
month deducted from the employee's salary on his payslip on Deduction Line linked to code
4042 but then the employee is terminated. The employee then EFTs the outstanding amount of
R10 000.00 to the employer thus owning nothing. On the employee's IRP5 the amount of R40
000.00 deducted on the payslip will reflect against code 4042. The balance of R10 000.00 that
the employee transferred to the employer via EFT must then be captured on the Provision Line
linked to code 4588 resulting in an amount of R50 000.00 (R40 000.00 on 4042 + R10 000.00 on

4588) reflecting against code 4588.
Example 3:

The employee owes the employer an amount of R50 000.00 but was already terminated. The
employee then EFTs the fullamount of R50 000.00 to the employer thus owning nothing. On the
employee's IRP5 an amount of R0.00 must reflect against code 4042 as no repayment took place
via employee's payslip Deduction Line linked to 4042 and an amount of R50 000.00 must be
captured on the Provision Line linked to code 4588 to reflect the actual amount paid against
code 4588 on the employee's IRP5.

SOSG SAGE 300 PEOPLE



Example 4:

The employee owes the employer an amount of R6 000.00 and the employee then EFTs the full
amount of R6 000.00 to the employer. To give the employee the tax-deductible benefit, the
employer then deducts the R6 000.00 on Deduction Line linked to code 4042 on the employee's

payslip to reduce the balance of remuneration thus reducing PAYE but then also captures a
negative R6 000.00 on a Deduction Line not linked to an IRP5 code, e.g. Advance to ensure the
employee's net salary is not affected by the deduction (only the PAYE reduction). In this case
nothing must be captured on the Provision Line linked to code 4588 as the system will
automatically add the value of R6 000.00 to code 4042 and to code 4588.

In Summary:

The amount repaid by the employee to the employer will be reported under IRP5 Code 4588, while
the portion allowed as a tax-deductible deduction will be reported under IRP5 Code 4042.

4588 The total amount repaid by the employee in the tax year for a
s1(nA) recoupment. This amount will be used by the ITR12
assessment process.

4042 Amounts deducted for the purpose of calculating PAYE—i.e., tax-
deductible amounts—in the current year of assessment, in respect
of remuneration paid to an employee in the current or a previous
year, which the employee refunded to the employer in the current
year, such as the recoupment of overpaid remuneration or clawback
of commission received for the employee’s own benefit, excluding
administration errors.

1.4 New IRP5 Code 4589 (Section 11(nB) Recoupment)

A new deduction IRP5 Code 4589 has been introduced to record the total amount repaid by an
employee for a section 11(nB) recoupment, typically arising from restraint of trade agreements.
This new IRP5 Code is applicable from the 2026 Year of Assessment.

This amount will not be applied in the ITR12 assessment process. Employees are still required to
declare the repayment under source code 4058 on their ITR12 return.

IRP5 Code 4589 must be used when an employee repays a section 11(nB) amount through payroll as
a deduction on the payslip. The code is applicable only from the 2026 Year of Assessment, and the
repayment may not be treated as a tax-deductible item in payroll.
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A new Deduction Definition is available to capture the deduction refund value, typically used for
restraint of trade payments.

On the Navigation pane:

Expand
Expand
Double-click on

Company Management
Payroll Definitions
Deductions

Click on

New

I&J: eductions
[Ed company Contributi

& Job Profile Management v

€3 Performance Management v

& t1-admin 5] local.50L2016.6RS

Linked Company Contribution

~ + Benefidary Rule

EHe - & @ it @ People 25.3.3.0 = —J[o[x
"] Home | Deduction Definition @ offce2013 ~ | (@)
IX5HG 0 © A0
X 5HG O O =
New Delete Refresh | Previous Check  Broken Close
- - Item Rules  Rules
&
Navigation 2 | | Deductions | Deduction Definition Detail x
@Eina 54 Re. & co. Company MCS_COMPANY02 - MCS Company 02 Status A - Active -
Code RESOFTRADE Short Calculation Key RESOFTRADE
L Entity Management v
L Short Description | Restraint of Trade Deduction Frequency A - All Frequendies -
&L Company Management “ || Long Desaription Restraint of Trade Deduction Deduction Group -
= | | peduction Type RESTRAINREPAYNT -Restraint .. I‘ax Type NVR - Never - ITax Code 4589 - Restraint of Trade Payment R I
b sk Herarchy Setup
. Sance M- Not Used = Currency ZAR - South Affica, Rands
& Company
- [l Payroll Definitions Input Type C - Calculation/Input | Calculation Type 0 -None ~ ||| Tax Percentage 0.00
& Earnings

[ Fringe Benefits .| || Transaction Code Linked
. ) Payment Classification Linked
(L Generic Tax v
Payrun Definitions | Languages | Linked Calculations
!}, Empl M it v
1, Employee Managemen @ @ Recordofl 0 %
7 Utilties v
Company Rule +
] Generic Fields v
— Pay Run Definition | Display Priority = Mandatory | Calculation Recurrence... | Spedal Total Balance  Special Total Clearing Option | Special Total Clearing Amount  Spedial Total Rea
35) Parameters & ~ Company Rule: 16 - BR52026 - BR52026
AL Self Service v
105 Budget v
i Exports v
(& 200 Costing v
ZJ Equity Management v

The new Deduction Type ‘RESTRAINREPAYNT — Restraint of Trade Payment Refund’ to employers

is available and linked to the Tax Type ‘NVR - Never’ and the IRP5 Code 4589.

Soge
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2.0 Employment Equity
Changes

2.1 Overview

The amended Employment Equity Regulations were promulgated on 15 April 2025 under
Government Gazette No. 52515.

All employers will now follow a standard reporting cycle running from 1 September to 31 August
each year. Employers must develop a five-year Employment Equity (EE) Plan (or a shorter plan, if
applicable), with the first cycle ending on 31 August 2030. In addition, employers are required to
set annual numerical targets.

Note:

A notable new requirement is that employers must also align their targets with sector-specific
numerical goals for the top four occupational levels.

The key changes are summarised below; however, users are encouraged to consult the full
regulations for comprehensive details.

Deadlines and plans

. Deadlines remain unchanged, but all designated employers must submit new EE Plans
covering the period 1 September 2025 to 31 August 2030.

. Employers must start their planning from scratch, both the five-year EE Plans and the one-
year annual targets.

Submission Periods
. Manual submissions: 1 September to the first working day of October.
. Electronic submissions: 1 September to 15 January of the following year.

Newly Designated Employers

Employers who become designated after 1 April 2025 must:

. Prepare an EE Plan for the remaining period up to 31 August 2030.

. Submit their report in the next reporting cycle.

. Note: Employers will not be assessed for compliance with annual targets in their first
submission after becoming a designated employer.

Developing plans

Employers must consider:

. Thetr current workforce profile.

. The relevant five-year sectoral targets.

. The applicable Economically Active Population (EAP).
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They may also consider:

. Inherent job requirements.

. Avatlability of suitably qualified candidates.

. Qualifications, experience, and potential to acquire skills.
. Turnover and attrition rates.

. Recruitment and promotion trends.

5-Year Sectoral Targets and Compliance

Designated employers must:

. Comply with the numerical targets set for their economic sector.

. Refer to the EEA17 or the relevant government notice to determine their sector.

. Apply the targets for the sector where the majority of their employees are engaged, if they
operate in multiple sectors.

Annual Targets and EAP Considerations

When setting annual EE targets to meet the five-year sectoral goals, employers must:

. Set targets for all designated groups in the four upper occupational levels, aligned with
sector targets and Economically Active Population (EAP) data, and for persons with
disabilities.

. Set numerical goals and annual targets for semi-skilled and unskilled levels, considering
the applicable EAP.

Designated employers will be assessed for compliance based on the annual targets they set to
achieve the applicable five-year sectoral numerical goals.

Additional Important Information

. Employers must record whether they are using national or regional EAP for analysis.
. EE Plans must be retained for five years after the expiry of the plan.

. Employers may refer to EEA9 for guidance on occupationallevels.

. Employees may add information to their EEA1(employee declaration).

Please consult Department of Employment and Labour for more information.

All changes to reports are mentioned below as well as how we have made provision for this
in the software and instructions for any action you need to take.
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2.2 Setup New Numerical Goals and Targets

Expand Equity Management
Double-clickon = Employment Equity Plan
Click on New

The Employment Equity Plans Wizrd will open. When an Equity Plan is created the system will
prompt you to create a New Equity Plan template or create an Equity Plan template from an
Existing plan.

Create Employment Equity Plans Wizard

Modify Template
Modify any aspect of the selected template to generate new Employment Equity Plans

Employment Equity Plan

Planning Header Plan Type Information Plan Detai
Description S Year EE Plan 2030 Plan Number 001 Industry Constructon Filter Variance 0 - By Number
From Date 2025/05/01 ~  Plan Description Company Rule 1-P_MONTH -Purpl.. =  Numerical Goals 0 - Calculate Mum Goal.. =
To Date 2030/08/31 ~  Province ~ Workplace *  Count Disabled Only 0 - Al Employees
+/ Customise Employer Detals Submitted Group By Type 1- Occupational Le. Equity Reporting Group DEFALLT -DefaultR... ~

Employer Detals Company Rule 1 -P_MONTH - Purple Mon . ~

Envisaged-Werkforee Setup Numerical Targets
Setup Mumerical Taraets &) () Record Sof 5 ®
Mmesicai Fargets
Description Dat
Year 1 2025/09/01 2026/08/31
Year 2 2026/09/01 2027/08/31
Year 3 2027/09/01 2028/08/31
Year 4 2028/09/01 2029/08/31
e 5 L2991

<gack Mext > Cancel

Complete the Employment Equity Plans Wizard to setup your new 5-Year plan. Once you have
considered all the factors and consulted all the relevant documentation mentioned above, set up
your 5-Year Goal and Annual Targets.

Set up Numerical Goals for the full period, that must be reached by 2030/08/31, for “All employees
per Occupational Level”, and for “Disabled employees per Occupational Level”.

Set up Numerical Targets for every year leading up to the goal for “All employees per
Occupational Level”, and for “Disabled employees per Occupational Level”.
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Print screen of Numerical Goal for all employees per Occupational Level:

Numerical Goals Disabled Only

Numerical Goals
Show Actual

[T

Setup Numerical Targets

i Show Variance to Actual
Numerical Targets

Numerical Targets Disabled O

Employer Detals Occupational Level Type

» Top Management
Senior Management
Professionaly Qualified
Skiled technical
Semi-Skiled
Unshiled
Temporary Employees

Show Sectoral Target

Show Sectoral Variance to Actual

Male Female
African Coloured Indan White African Colowred
1 1 1 — 1 1
3 2 2 1 4 2
4 1 1 6 3
13 3 1 1 12 5
8 2 3 1 s s
12 1 10 2 s 6
0 0 0 0 0 0

Show Summary of Numerical Targets

Show Variance of Numerical Targets

Show Total per Gender Total Rows
Show Gender Variance to Actual || Total Columns
Foreign National
Indian White Male Female
1 1 0 0
3 1 0 0
4 1 0 0
9 5 0 0
3 2 0 0
7 5 0 0
0 0 0 0

Home Employment Equity Plan @ offce2013 ~ i@
2 a - - .
X Bo® © B 294
Delete Refresh  Print Previous Recalodate Check Broken Close
. = Item Actuals Rules  Rules

8 Employment Equity Plan | Employment Equity Plan
£ | Employment Equity Plan
f; Planning Header Plan Type Information Plan Detal
3 Description 5 Year EE Plan 2030 Plan Number 001 Industry Construction Filter Variance 0 - By Number hd
o From Date ~  Plan Description Company Rule 1-EQUITY MTH -Eq.. * Numerical Goals 0 - Calaulate Num Goals -
g To Date v  Province ~  Workplace ~  Count Disabled Only 0 - Al Employees e
3—' / Customse Employer Details Submitted Group By Type 1 - Occupational Lev Equity Reporting Group EQ_MTH_2 - Equity -
g Employer Detals Company Rule  1- EQUITY_MTH - EquityM.. ~

2.3 Employment Equity EEA2 Report Changes

To access the EEA2 report users can navigate to

E d Equity
Expand EMEQEEA2 — Employment Equity Report EEA2
Double-clickon EMEQEEA2 — Employment Equity Report EEA2
23] Home Al Reports > @ ofice010 ~| @
3 e - & : 1 v o
al u"ll v ‘f v e L2 L a
Refiesh | Copy Export PrntBuk  SaveFul EmalFul | Chedk Broken Close
hd Layout Reports  Report Layout Report Layout Rules ™ Rules >
x
G All Reports
§| © © Recodiof2 @ @ Layout Header
E Code Short Desaription Long Description DefoultLayout | Avalable on Emgloyee | Status | Ignor Record 1of 1
=G ~ | LayoutName Default Layout Name Defaut -
X AUDIT Audit Audit W/ Default Layout
F CcusToM Custom Custom
-] Filter Options
! DATAEPORTER DataEparter DataExporter
= Recard 0 of 0
< EMPLOYEE Employee Employee
a EQUITY Equity Equity Logical .. First Feld Compariso. Feld . Second
c IDIFEEA4 Income Differential Repert EEA% Income Differental Report EEA4
- EMEQEEA2 Employment Equity Report EEA2 Employment Equity Report EEAZ
-1 EEEZEI £rooyment Equity Report EEA2 Employment Equity Report EEA2 v Sort Options
or
L EQEXCEP Equity Exception Equity Exception N —
EMEQEEAL3 Employment Equity Report EEAL3 Employment Equity Report EEAL3 cond 00
NAMEEC Nambian Equity Report (EEC 1/2) Namitran Equity Report (EEC 1/2) Field  Line After Break New Page After Break
EQUIST Equity List Equity List
EWORKFORCEP...  Equity Workforce Profile Report Equity Workforce Profile Report
108 Job Job
JOBCOSTING JobCosting JobCostng
LEAVE Leave Leave
PAYROLL Payrol Payrol
PERFORM Performance Performance Searly Robes
— - = Admin (System)

2.3.1 EEA2 - Section A: Employer Details and Instructions

Some fields have been removed from the “EEA2 Employer Details and Instructions”, the sequence

of some fields have changed and in some cases the wording has been amended.

Soge
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Note:

Under Section A, Employer Details, employers must indicate whether they have used the
National or Provincial Economically Active Population (EAP) to set up their equity plan.

To cater for this new requirement, a new field has been added to the system on Company Detail.
Users should indicate if National Economically Active Population or Provincial Economically
Active Population will be used when setting up their Equity Plan. This field must be completed

and will print on both the EEA2 and EEA4 Reports.

Expand Company Management
Double-clickon  Company

Double-clickon the applicable Company
Click on Company Details

Click on Country Specific

Entity 1 - Equity Company Regstered (Pty) Ltd
Noimage data | Company Code

Company Currency ZAR - South Africa, Rands Default

Company Type PUBSEC - Public Sector ~ | Official Interest Rate 6.5000 ~ Years to Archive Employees

Cost On = Default Cost Centre Cost Clear Rollover Options.

wod ] | pasn djusoay M

Minimum Data Retention Periad (Months):

Country Specific

Once the field has been completed it will default to the Employer Details under the selected

Employment Equity Plan created.

g
LKA E

SIS

SN
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2.3.2 EEA2 — Section B: Workforce Profile and Numerical Targets

EEA2 Section B now combines the workforce profile and annual numerical targets for the current
reporting year.

. The workforce profile must reflect the status as of 31 August each year. For the first

submission, this means the profile as of 31 August 2025.

. In the first year, employers will:

o Only report the workforce profile.

o No annual targets are required, as none would have been submitted for the period
ending 31 August 2025 (because all plans have been started from scratch and no
previously submitted plans are considered).

. From the second year onward, the DoEL (Department of Employment and Labour) system will:

o Pre-fill annual targets in Section B 1.1 from the targets submitted in the previous year
from Section E: 7.1.

o Compare these targets with the actual workforce profile.

o Display whether targets were met, including percentage achievement.

To accommodate the new requirements to include the Numerical Goal or Annual Targets as part of
the Workforce profile in Section B, the EEA2 Report Print Selection Screen has been amended to
include a ‘Current Equity Target Year’ and an “Equity Target for Next Year”.

Employment Equity Report EEA2
Report | Printer | CustomSQL | O
Additional
Layout Name | Defauit
Consolidated Plan
Equity Plan 5 Year EE Plan 2030
Equity Period:
From Date: 2024/09/01 v ToDate: 2025/08/31
Current Equity Target Year
Equity Target Next Year  Year 1 j = TargetFrom: 2025/09/01 To: 2026/08/31

Execute Per Entity

Export Detail Print Preview Close

. Select the applicable Equity Plan or Consolidated Plan you wish to print.

. Enter the From Date and To Date.

. When printing the EEA2 in the first year no “Current Equity Target Year” should be selected.

. Under field “Equity Target Next Year” users should select the Numerical Target that will
reflect what the plan wants to achieve in the first year (01 September 2025 till 31 August
2026). The target selected under this field will print in Section E: 7.1.

. This means that when printing the EEA2 for period 01 September 2025 till 31 August 2026 the
Numerical target selected under “Equity Target Next Year” should be completed as the
Numerical target selected under “Current Equity Target Year” and a following Numerical
target will be selected under “Equity Target Next Year”.
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Values as defined in the selected Target or Goal plan will be used to print values and calculate
percentages in the Equity Reports.

. Both numbers and percentages will be reported.

. While the DoEL system will auto-calculate percentages, our system will also calculate these
values to help you track progress and identify variances before submission.

. Rounding differences may occur between the Sage system calculation and the DoEL portal
1.e.: the system truncates the percentage at two decimal places.

. Targets for the current year go in Section B: 1.1and 1.2; targets for the next year go in
Section E:7.1.
Numerical targets for current year should be selected under “Current Equity Target Year” on
print selection screen and Numerical target for next year should be selected under “Equity
Target Next Year” on print selection.

Employment Equity Plan | Employment Equity Plan x
Employment Equity Plan
Planning Header Plan Type Information Plan Detail
Description 5 Year EE Plan 2030 Plan Number 001 Industry Construction Filter Variance 0 -ByNumber v
From Date 2025/09/01 v Plan Description Company Rule 1-EQUITY_... v Numerical Goals 0 - CalculateN... ~
To Date 2030/08/31 ~ | Province ~ | Workplace ~  Count Disabled Only 0 - Al Employees ~
/] Customise Employer Details Submitted Group By Type 1 - Occupat. Equity Reporting Group EQ MTH 2-.. ~

Employer Details Company Rule 1 - EQUITY_MTH -

Numerical Goals Setup Numerical Targets

Numerical Goals Disabled Only Record1of5 @ @ [J &
Numerical Targets

Numerical Targets Disabled O.

Description From Date To Date
Employer Detais . ate
» 2025/09/01 2026/08/31
Year 2 2026/09/01 2027/08/31
Year 3 2027/09/01 2028/08/31
Year 4 2028/09/01 2029/08/31
Year 5 2029/09/01 2030/08/31
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Example when EEA2 is printed for 31 August 2025:

‘s Employment Equity Report EEA2 o | x

Report | Printer | CustomSQL | Options

Additional A
Layout Name | Defauit

Consolidated Plan

Equity Plan 5 Year EE Plan 2030 -

Equity Period:

From Date: 2024/09/01 * ToDate: 2025/08/31 -

Current Equity Target Year -

Equity Target Next Year  {Year 1 | = TargetFrom: 2025/09/01 To: 2026/08/31

Execute Per Entity

Export Detail Print Preview Close
Example when EEA2 is printed for 31 August 2026:
o

+'2 Employment Equity Report EEA2

Report | Printer | CustomSQL | Options
Additional
Layout Name Default

Consolidated Plan

Equity Plan S Year EE Plan 2030 v
Equity Period:

From Date: 2025/09/01 ~ ToDate: 2026/08/31 ~: O

v TargetFrom: 2025/09/01 To: 2026/08/31
| » TargetFrom: 2026/09/01 To: 2027/08/31

Current Equity Target Year Year 1
= © To Date cannot exceed 2025/09/11 J

Equity Target Next Year Year 2

Execute Per Entity
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Section 1.1. of the EEA2—- All Employees (incl employees with disabilities)

Print Screen of Section 1.1, reporting on all employees (including employees with disabilities):

1.1 Please report the total number of employees (including employees with disabilities) and annual EE targets in
each of the following occupational levels: Note: A=Africans, C=Coloureds, |=Indians and W=Whites
Male Female Foreign Nationals
Occupational Levels A C I wl A c I W Male | Female Total
Top management — value
Waorkforce profile ag
Top management target | ¥alue
— current year o5
Senior mansgement — ualue
Workforce profile g,
Senior management valug
target — current year o5

Professionally qualified — | Value
Workforce profile

Professionally qualified | value
target — current year ag

Skilled technical — value
Workforce profile

Skilled technical target — | ¥alue

current year ;5

Semi-skilled - Workforce | Value

Praofile =
Semi-skilled targat — value
current year 5%
Unskilled — Workfarce wvalue
profile %

Unskilled target — current | value

year
]
Total employess value
{exciuding temporary
employees) %
value
Temporary employess
%
value
GRAND TOTAL

. Workforce Profile: Value
All active employees are included in the headcount per Occupational Level (as previously
reported) per Gender and Group, reflecting Foreign Nationals separately from RSA Citizens,
and are printed in the “Workforce Profile value” rows.

Excluded employees are all terminated employees with a termination date equal to or before
the reporting date e.g.: from and before 31 August of any given year.

. Workforce Profile: %
The value of the headcount for the specific Occupational Level (split according to Gender
and Group) is calculated as a percentage (%) of what this value is of the total number of
employees in the Occupational Level and are printed in the “Workforce Profile %” rows.
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For example:

Workforce value is 8 African Males in Top Management.

Total Number of Employees in the Top Management is 18.

8 /18 *100 = 44.44% of the total workforce in Top Management are African Males.

. Target Current year: Value
The total number of employees as defined on the Goal/Numerical Targets selected under
field Current Equity Target Year at print time will print here.

Note:

When field “Current Equity Target Year” is not selected and left blank, the section for “Target
Current Year” will be blank for all Occupational Levels.

. Target Current Year: %
The target value on the selected Goal/Numerical Targets for the specific Occupational Level
(split according to Gender and Group) is calculated as a percentage (%) of what this value is
of the total target value of employees for the Occupational Level.

Forexample:

Target value is 3 African Males in Senior Management.

Total Target Value of Employees in Senior Management is 15.

3/15*100 =20% of the total target in Senior Management are African Males.

Note:

Temporary Employees do not have a section for “Current Year Target Value and Percentage”.
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Section 1.2 -Employees with Disabilities

Print Screen of Section 1.2, only reporting on employees with disabilities:

1.2 Please report the total number of employees with disabilities only in each of the following occupational levels
and the annual EE target of the total workforce: Mote: A=Africans, C=Coloureds, |=Indians and W=Whites

Male Female Foreign Nationals
Occupational Levels Total
P Alc |1 |w|A|cCc]| 1| W/| Ml |Female
value
Top management
%
walue
Senior management
%
wvalue
Professionally qualified
%,
wvalue
Skilled technical
%
wvalue
Semi-skilled
%
wvalue
Unskilled
%,
walue
TOTAL PERMAMNENT
%
wvalue
Temporary employesas
%
wvalue
GRAND TOTAL
%
ANNUAL EE TARGET FOR EMPLOYEES WITH DISABILITIES
Workforce Profile of
Employees with o
Disabilities of total
Workforce
Annual target for
employees with
Disabilities of the %
total workforce—
LCUMTENL Wear

Section 1.2 —Employees with Disabilities do not reflect the targets per Occupational Level.

. Occupational Level: Values
All active employees with disabilities are included in the headcount per Occupational Level
(as previously reported) per Gender and Group, reflecting Foreign Nationals separately from
RSA Citizens, and are printed in the “value” rows.

. Occupational Level %:
The value of the headcount for employees with disabilities in the specific Occupational
Level (split according to Gender and Group) is calculated as a percentage (“%”) of what this
value is of the total number of employees with disabilities in the Occupational Level.
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. Annual EE Target for Employees with Disabilities:
From the second year of reporting, it is our understanding that these values will be pre-
populated by the DoEL online system based on the previous submission, however, our system
will also calculate these values.

o  Workforce Profile of Employees with Disabilities of total Workforce - %:

Use the total number of employees with disabilities to calculate what percentage (%) of
the total workforce are employees with disabilities.

For Example:

Total number of employees with disabilities =5

Total number of employees in the workforce =180

Percentage Calculation: 5/180 *100 =2.78% of the total workforce are disabled.

o  Annual Target for Employees with Disabilities of the Total Workforce — Current Year - %:

The total target value on the selected Goal/ Numerical Targets for employees with
disabilities is calculated as a percentage (%) of what this value is of the total workforce
of the current year.

For example:

Total Target number of employees with disabilities =9

Total number of employees in the current workforce =180

9/180 *100 = 5% of the total workforce is targeted to be employees with disabilities.

Section 1.3 and 1.4 — New Sections
These two new sections will not be populated by our system.

You need to complete these sections manually and state:

. Whether you have met your annual numerical targets for the current year or not.

. If not, what your justifiable reason is for not meeting your targets in any or all of the
Occupational Levels and/or for employees with disabilities.

2.3.3 EEA2 — Section C: Workforce Movements

Workforce Movements include three reporting areas for the selected reporting period i.e.: from 1
September 2024 to 31 August 2025 for the first reporting cycle:

o Recruitments
o Promotions
o Terminations

The number of employees (value as previously reported) as well as the percentages (new fields) are
reported by Occupational Level.
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Print Screen of Section 2.1, reporting on all employees (including employees with disabilities) who
were recruited, promoted or terminated for the selected reporting period:

21 Please report the total number of new recruits, including employees with disabilities. MNote: A=Africans,
C=Coloureds, I=Indians and W=Whites
Male Female Foreign Mationals
Occupational Levels A C I w A C I W Male | Female Total
value
Top management
%
value
Senior management
%
value
Professionally qualified
%
value
Skilled tachnical
%
value
Semi-skilled
%
value
Unskilled
%
value
TOTAL PERMANENT "
value
Temporary employees
%
value
GRAND TOTAL
%

. Occupational Level: Values
Total number of new recruits are included in the headcount per Occupational Level (as
previously reported) per Gender and Group, reflecting Foreign Nationals separately from
RSA Citizens, are printed in the “value” rows.

. Occupational Level %:
The value of the headcount for new recruits in the specific Occupational Level (split
according to Gender and Group) is calculated as a percentage (%) of what this value is of the
total number of new recruits (promotions or terminations) in the Occupational Level.
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2.3.4 EEA2 - Section D: Skills Development

The number of employees (value as previously reported) as well as the percentages (new fields) are
reported by Occupational Level.

The instruction that explains who is included in the report has been amended to include the words
"sector targets”.

5.1 Please report the total number of employees_including employees with disabilities, who received training OMLY
for the purpose of achieving the|sector taréets.u‘ humen’cal goals, and not the number of fraining courses attended
by individuals. Mote: A=Africans, C=Coloureds. I=Indians and W=\Whites

Male Female

Occupational Levels A C I wl a C I W Total

value
Top management I

%

value
Senior management I ”

value
Professionally quakfied I

%

value
Skilled technical I ”

value
Semi-skilled I "

value
Unzkilled I -

value
TOTAL PERMANENT I -

value
Temporary employees I "

value
GRAND TOTAL I -

2.3.5 EEA2 - Section E: 5 Year Sector Targets, Numerical Goals and Annual
Numerical Targets

. Employers are required to set numerical targets for all designated groups in each of the four
upper occupational levels in relation to the applicable sector targets and EAP, and for
employees with disabilities.

. Employers must set numerical goals for the lower occupational levels (semi-skilled and
unskilled levels) guided by the national or regional EAP that they are applying.

. Note that these 5-year sector targets and goals are not broken down into race but rather a
combined target/goal for the designated group, per male and female.

. The 5-year 2 sectoral numerical targets set out are not intended to add up to 100%; as the
sectoral numerical target excludes white males with no disabilities and foreign nationals as
part of the workforce profile.

. Employers who become designated during the sector target period must prepare an EE plan
with annual targets for the remainder of the period.
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https://ee.labour.gov.za/DMISO/SECTOR%20TARGETS%20REGULATION.pdf

Two new Total fields have been added to the Numerical Goals screen on Employment Equity plans,
showing the total male and female per occupational level. This will assist users to keep track of
the total number of Males and Females per occupational category (including white males) on the
Numerical Goals for the applicable Equity plan.

Employment Equity Plan

Planning Header

Plan Type Information

1 - Occupational Le:

Show Summary of Numerical Targets

al Total Columns

Gender Total

Male Female

5 Year Sector Targets and Numerical Goals for Semi-Skilled and Unskilled Level (2025-
2030)

Note:

This section of the report is not populated automatically by the system and must be completed
manually by you.

Annual Numerical Targets for the Next Year
The Numerical Targets captured on the newly created plans will be reported here.

In the first year of reporting, you should select the Interim Target set up for the following year i.e.:
(2026/08/31).

Employment Equity Plan | Employment Equity Plan X

Employment Equity Plan

Planning Header Plan Type Information Plan Detail
Description 5 Year EE Plan 2030 Plan Number 001 Industry Construction Filter Variance 0 - By Number -
From Date 2025/09/01 ¥ | Plan Description Company Rule 1-EQUITY_... ¥ Numerical Goals 0 - CalculateN... ~
To Date 2030/08/31 ¥ Province ¥ Workplace ¥ Count Disabled Only 0 - Al Employees ~
W/ Customise Employer Details Submitted  Group By Type 1-Ocaupat Equity Reporting Group EQMMH_2-. ~

Employer Details Company Rule | 1 -EQUITY MTH ... ~
Numerical Goals Setup Numerical Targets

Y d Only

Setup Numerical Targets

Record1of5 @ ®

Description Fmﬁ Date To Date
Year 2 2026/09/01 2027/08/31
Year 3 2027/09/01 2028/08/31
Year 4 2028/09/01 2029/08/31
Year 5 2029/09/01 2030/08/31

SAGE 300 PEOPLE

25



From the second year onward, the DoEL (Department of Employment and Labour) system will pre-
fill annual targets in the Workforce Profile Section B: 1.1, with the information you submitted here.

Our system will always print the Numerical Targets selected under “Current Equity Target Year”
and “Equity Target for Next Year” at print time.

The number of employees (value as previously reported) as well as the percentages (new fields) are
reported by Occupational Level.

Employees with disabilities are no longer reported separately but are recorded at the bottom of
this report.

value
%

GRAND TOTAL

ANNUAL EE TARGET FOR EMPLOYEES WITH DISABILITIES

Annual Target for Employees with disabilities (value)

Annual Target for Employees with disabilities (% of total workforce)

Annual EE Target for Employees with Disabilities:

. Annual Target for Employees with disabilities (value)
The total number of employees with disabilities as defined on the Goal/Numerical Targets
selected at print time will print here.

. Annual Target for Employees with disabilities (% of total workforce)
The total target number of employees with disabilities on the selected Goal/Numerical
Targets is calculated as a percentage (%) of what this value is of the total target workforce.

. For Example:

o  Target of total number of employees with disabilities =10
Target of total number of employees in the workforce =210

o Percentage Calculation: 10 /210 *100 = 4.76% of the total target workforce are
planned to be employees with disabilities.

2.3.6 EEA2 - Section F: Consultation and Affirmative Action Measures

Minor changes have been made to the wording of this section.

. Consultation
o Barriers and affirmative action measures

Note:

This section must be completed by you. The information is not available in the software and

interpretation of data and insights into the company is required for completion of these
sections.
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2.3.7 EEA2-Section G: Monitoring and Evaluation

Minor changes have been made to the wording of this section.

. Montitoring and progress
. Achievement of annual objectives

Note:

This section must be completed by you. The information is not available in the software and

interpretation of data and insights into the company is required for completion of these
sections.

2.3.8 EEA2 — Section H: Signature of the Chief Executive Officer/Accounting Officer

Minor changes have been made to the wording of this section.

Note:

This section must be completed by you.

2.4 Employment Equity EEA4 Report Changes

To access the EEA2 users can navigate to:

Double-click on

Expand Reports

Double-clickon  All Reports

Expand Equity

Expand IDIFEEA4 — Income Differential Report EEA4

IDIFEEA4 — Income Differential Report EEA4

Open print
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2.41 EEA4-Section A: Employer Details and Instructions

Some fields have been removed from the “EEA4 Employer Details and Instructions”, the sequence
of some fields have changed and in some cases the wording has been changed.

Note:

Employers must indicate whether they have used the National or Provincial EAP to set up their
equity plan.

2.4.2 EEA4 — Section B: The Following Must be Taken into Consideration when
Completing the EEA4 Form

Under the section “Variable Remuneration Includes”, overtime is now specifically mentioned as
being ‘variable remuneration’.

To define Equity Remuneration, navigate to:
Expand Company Management
Expand Payroll Definitions

Double-clickon  Equity Remuneration

Flag applicable Overtime Payroll Earning Definition as “Remuneration Variable”.

BN

FYallal5]als

KNIDKRKNLNN

RSN

The system will prompt you to run Equity Maintenance to recalculate and apply the change.

2.4.3 EEA4— Section C — Workforce Profile and Total Remuneration

No changes have been made to EEA4 Section C.
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2.4.4 EEA4 — Section D1: Fixed/Guaranteed and Variable Remuneration

The indication of the lowest remuneration for the lowest occupational level in the organisation
has been removed. The report is now split into two.

Section D1 will be used to report the highest remuneration per occupationallevel, and the new
Section D2 will be used to report the lowest remuneration per occupational level.

The same principle as previous reporting periods applies to the highest remuneration reporting
(D1): Where a choice has to be made between two employees with the same total remuneration, i.e.
one employee having a higher fixed/guaranteed remuneration and the other employee having a
higher variable remuneration, the employee with the higher variable remuneration should be
chosen when completing the form below.

If there is only one employee at a particular occupational level, only capture their information in
table D1and do not repeat their information in table D2. See the note in bold which was added.

PAGE 5 OF 9 EEA4 |

SECTION D1: FIXED / GUARANTEED AND VARIABLE REMUNERATION

Please provide the remuneration of the employee with the highest total remuneration (i.e. fixed/guaranteed and variable remuneration) in terms of
population group and gender for each occupational level, where applicable. Where a choice has to be made between two employees with the same total
remuneration, i.e. one employee having a higher fixed/guaranteed remuneration and the other employee having a higher variable remuneration, the employee
with the higher variable remuneration should be chosen when completing the form below. (NB: If there is only one employee at a particular occupational
level, only capture their information in table D1 and do not repeat their information in table D2)

FOREIGN
Occupational levels MALE FEMALE NATIOMALS

A C I w A c I w M F

Fixed | Guaranteed

Top Management Variable

Total Remuneration

Fixed | Guarantead

Senior Management Variable

Total Remuneration

Fixed | Guaranteed

Professionally qualified,
experienced specialists and Variable
mid-management

Total Remuneration

Fixed | Guaranteed

Skilled technical, ]
academically qualified and Variable
junior management

Total Remuneration

Semi-skilled and Fixed | Guaranteed
discretionary decision
making

Variable

Total Remuneration

Fixed | Guaranteed

Unskilled and defined

decision making Variable

Total Remuneration

2.4.5 EEA4 — Section D2: Fixed/Guaranteed and Variable Remuneration
Section D2 is new to the EEA4 report.

The same principle as previous reporting periods applies to the lowest remuneration reporting
(D2): Where a choice has to be made between two employees with the same total remuneration, i.e.,
one employee having the lowest fixed/guaranteed remuneration and the other employee having
the lowest variable remuneration, the employee with the lowest variable remuneration should be
chosen when completing the form below.

If there is only one employee at a particular occupational level, only capture their information in
table D1and do not repeat their information in table D2.
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[ PAGE 6 OF 9 EEA4 |

SECTION D2: FIXED / GUARANTEED AND VARIABLE REMUNERATION

Please provide the remuneration of the employee with the lowest total remuneration (i.e., fixed/guaranteed and variable remuneration) in terms of
population group and gender for each occupational level, where applicable. Where a choice has to be made between two employees with the same total
remuneration, i.e., one employee having the lowest fixed/quaranteed remuneration and the other employee having the lowest variable remuneration, the
employee with the lowest variable remuneration should be chosen when completing the form below.

FOREIGN
Occupational levels MALE FEMALE NATIONALS

A c I w A C | w M F

Fixed | Guaranteed

Top Management Variable

Total Remuneration

Fixed | Guaranteed

Senior Management

Variable

Total Remuneration

Professionally
qualified,
experienced
specialists and mid-
management

Fixed | Guaranteed

Variabla

Total Remuneration

Fixed | Guaranteed
Skilled technical,
academically Variable
qualified and junior
management,

Total Remuneration

Semi-skilled and Fixed | Guaranteed
discretionary
decision making

Variable

Total Remuneration

Fixed | Guaranteed

Unskilled and
defined decision Variable
making

Total Remuneration

2.4.6 EEA4 — Section E: Median Remuneration and the Remuneration Gap

EEA4 Section E has revised instructions explaining exactly how to calculate the required values.
Some of these fields are new and a few of the questions have been amended slightly.

The most significant change to the requirements is that the calculations are now based on 5%
instead of 10%.

Note:

We have not changed the way in which we calculate the number of employees determined by the
5% of total workforce calculation. We will continue to “round up” and not “round off”.

For example: If 5% is equal to 26.1, the system rounds this up to 27 employees.

The following information is automatically calculated by the system:

. Number of employees covered in the top 5% of the highest paid employees in your
organisation.

. Total Annual Remuneration of the top 5% of the highest paid employees in your organisation.

. Range of the top 5% of the highest paid employees in your organisation (total annual
remuneration).

. Number of employees covered in the lowest 5% paid employees in your organisation.

. Total Annual Remuneration of the lowest 5% paid employees in your organisation.

. Range of the lowest 5% paid employees in your organisation (total annual remuneration).

. Median Remuneration for employees in your organisation.
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Note:

It is your responsibility to complete the rest of this report.
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SECTION E: MEDIAN REMUNERATION AND THE REMUNERATION GAP

Please note that in order_to complete this section properly, your payrell must be sorted in ascending order from the lowest pay to the highest pay. Total annual
remuneration includes fired/guaranteed and variable pay. The ‘median™ is the "middle” value in a list of payments {i.e. total remuneration) ranked from lowest to
highest. WWhen the payroll contains an even number of values, the median is the sum of the two middle values divided by 2. The range is the area of variation that
includes the lower and upper limits of a partficular scale. To calculate the range of the top 5% highest paid employees and the range of the lowest 5% paid employees,
please do the following:

1. Sort the payroll in ascending order {from the lowest pay to the highest pay).

2. Multiply the total number of employees by 5% (Round off decimals to the nearest whole number).

3. Refer to the eamings of employees that correlate to the number referred to above

4. Capture the range (lowest and highest) remunerafion of the top 5% of the highest paid employees, e.g. from R1000, 000 (lowest) to R2000, 000 (highest).
5. Repeat the exercise for the lowest 5% paid employees, e.g. from R100, 000 (lowest) to R200, 000 (highest).

f - - : eafi Number of
Number of employees covered in the top 5% of the highest paid employees in your organisation employees
What is the total annual remuneration of the top 5% of the highest paid employees in your organisation? Total Annual
Remuneration
What is the range of the top 5% of the highest paid employees in your organisation (total annual Range _
remuneration)? From {Lowest) To (Highest)
R R
Number of employees covered in the lowest 5% paid employees in your organisation Number of
employees
. . . . e Total Annual
?
What is the total annual remuneration of the lowest 5% paid employees in your organisation? Remuneration
Range
What is the range of the lowest 5% paid employees in your organisation (total annual remuneration)? From (Lowest) To (Highest)
_ ] . . N Median
What is the median remuneration for employees in your organisation? . R
Remuneration
Please indicate whether your organisation has a remuneration policy in place to address and close the YES
vertical gap/ horizontal gap between the highest and lowest paid employees in your workforce? (Mark with X) NO
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How many times (e.g. 10x, 15x, 20x) is the vertical gap between the highest paid employee and lowest paid
employee in your organisation?
Is the remuneration-gap between the highest and lowest paid employees in your organisation aligned to your YES
remuneration policy? (Mark with X) NO
YES
Are there measures to address the remuneration gap in your Employment Equity Plan? (Mark with X)
NO
a) Seniority/ length of service
Please indicate a key reason for the Income Differentials that apply to your organisation. (Mark with X) b) Qualifications
c) Performance
d) Demotion
e) Experiential training

f) Shortage of skill

Transfer of business

g

h) Other

If other is chosen as a key reason above, please specify the key reason-

2.4.7 EEA4 - Section F: Signature of the Chief Executive Officer/Accounting Officer

This section is not populated automatically by the system and must be completed manually by
you.
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3.0 Product Updates

3.1 Custom Calculations - New Variable Field for Taxable Definition
Types

A new Variable field has been added to the Custom Calculation Expression Builder to return the
Taxable Definition Type ‘DEFTYPETAX’ for Earnings, Deductions, Fringe Benefits, Provisions, and
Company Contributions.

When used in a custom calculation, this Variable field will return only the Total Amount for the
selected Definition Type where the Tax Type is Taxable (e.g. Tax-Deductible, Normal Taxable,
Periodic Taxable, or CC Taxable).

For example, you may have two Deduction Definition lines linked to the Definition Type ‘MEDAID’ -
one flagged as tax-deductible and another as non-taxable. In this case, the custom calculation
will return only the total amount from the taxable line, excluding the non-taxable line.

Example in Expression Builder:
[PS.CONSOLIDATED_CTR.DD.DEFTYPETAX.MEDAID.Total

3.2 Bug Fixes

3.21 Generic Tax Import Error

When an Africa tax country’s Generic Tax file’s size is greater than 200MG, a ‘System Out of
memory” error occurs when importing the Generic Tax file. This issue was resolved.

3.2.2 Hierarchy Summary Report

When printing the Hierarchy Summary Report with no hierarchy header filters, the report did not
display totals per Payroll Definition lines. This has been corrected.
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